
Dear; City Council Members 

    I need to clear up something that happened at last council meeting. On the two property’s that you 

agreed to post an order of 120 Days.  I think I have misled you. When we post a property to bring to 

council for a determination there is a notification process that has to happen before an order can be 

placed upon that property.  The normal process would be that there be a cause to investigate a 

property. I would then do a visual inspection of the property. If I find that the property is in need of 

repair, I will send a first notification letter to the owner requesting an action or a response from the 

owner to find out how I can assist with their problems. If their deadline is not meet or contact is made, it 

is then brought before the City Administrator to decide if the issue is a problem that needs addressed by 

the City Council. If the decision is to move forward then, I do a total inspection of the property. I then 

write the owner a letter describing the zoning violations, that there will be a hearing before the city 

council, time, place, and location. Write a report for the Council. The letter is sent certified or hand 

delivered. If the owner cannot be found it is posted in news circulation for 3 connective weeks. I post 

the property in question as nuisance property. It is then brought before the council for a decision to 

place an order or dismiss. The owner is then notified with the orders placed on the property from the 

City Council. I then check progress to report to the council.  

    As far as the two properties from last month’s council meeting. To follow protocol, Sec 8-136 of the 

City Ordinances, I posted the property’s and invited them to council meeting for their hearing. The 

Council will have the opportunity to post the 120-day notice at this time. Their time will have to start 

after the order is placed. 

    As a clarification on my property report. The property’s that are in the line items, Next Up, are 

property’s that have been investigated and the first notification letter has been sent, the intent is to 

make contact with the owner. This is not an invite to a hearing. We do this process to try to get people 

to respond without having to go to council. If and when we need another property for the line item, 

Active Property, we can choose one from, Next Up, to invite to council for a hearing. 

 

Jim Buzzard B/I 


